GUILD

BA in Digital Design &
Production

Programme & module specifications & assessment criteria for
2022/23

The School is currently planning for the next academic year on the basis that Step 4
of the UK Government road map will have been achieved by the first day of term,
Monday 13 September 2021. This means that teaching and performance activities
next academic year are expected to be primarily in-person, as set out in the
programme and module specifications (“Gold copy”).

However, new and continuing students need to be aware that this situation may
change and consider this in their decision making; the last sixteen months of the
pandemic have shown that nothing is certain. Possible future scenarios range from
standard in-person teaching, near normal in-person teaching with mitigations (such
as students being required to take regular lateral flow tests and wear face
coverings), blended learning with a combination of in-person and online activities, to
a worst case scenario of a short-term lockdown.

The School managed blended learning very successfully this academic year with
core teaching/performance/production activity offered in-person (with small class
sizes to allow for social distancing) complemented with online classes and tutorials.
Apart from during the January and February 2021 national lockdown the School was
able to offer in-person activities throughout the academic year. The School will do its
utmost to deliver in-person activities next academic year but will necessarily have to
be guided by government regulation on this matter.

Programme details may change in future academic years, please consult the “Gold
copy” for the given year. Any programme, module and assessment criteria
amendments will be approved following consultation of the student body through the
School’s academic governance committee framework and in-line with the
requirements of the School’s Academic Regulatory Framework
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1. Programme Title

Digital Design & Production

2. Programme Accredited by (if applicable)
NA

3. Final qualification and level of award

BA (Hons) Digital Design & Production / Level 6

4. Exit awards (where relevant)

DipHE Digital Design & Production / Level 5

CertHE Digital Design & Production / Level 4

5. Relevant QAA subject benchmarking group(s)
Art and design (2016)

Dance, drama and performance (2019)

Communication, media, film and cultural studies (2019)

6. SITS code

UBARTDDAP

7. Approved for the year of study

2022/23

8. Programme Leader (where relevant)

Head of Theatre Technology
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9. Aims of the Programme

This programme will enable students to acquire, develop and articulate the creative,
technical, reflective and reflexive skills and working practices of designers,
technicians, operators and programmers in the creation and delivery of video in live
performance contexts.

Specifically, the programme aims to:

e Enable students to develop their own artistic vision and creative workflow in
relation to video design and realisation

e Develop relevant technical skills, knowledge and understanding in relation to
video as part of a live performance

¢ Provide relevant experiences and opportunities that enable students to realise
and adopt working practices of modern industry professionals

e Develop students’ confidence, independence and self-reliance necessary for
a career in a rapidly evolving digital industry

e Enable the students to make effective use of analytical skills in considering
and developing their own practice.

10. Criteria for admission to the Programme

10.1 Selection Process

The department opens applications from July of the year preceding entry and
processes them in the order in which they are received. All applicants will be invited
to interview at the School, or where appropriate via SKYPE or Zoom.

Interviews are held during the spring term. In addition to interview all applicants are
invited to spend a whole day in the Production Arts Department. They are given an
introduction to the Programme, the events of the day and a tour of the School and
the Production Arts areas in particular.

Applicants are interviewed by a panel, which usually consists of the Programme
Leader plus one or two lecturers from the programme team. The applicants are
stewarded by current students who are able to offer applicants support, advice and
information throughout the day.

All staff involved in the interview process confer and make a decision based on
merit, as well as the suitability and potential of the applicant.

The department asks all applicants to complete a feedback questionnaire about their
experiences during the interview day. This feedback is evaluated by the programme
team to enhance and improve the interview process for future applicants.

Successful applicants will be offered places each year to begin their three-year
programme the following September.

Applicants to the programme will be expected to evidence their prior experience and
passion for the subject, usually through a portfolio demonstrating their previous work
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which should include a short piece of visual media that highlights their current
practice. The evidence will be expected to show a good general level of creative
engagement with video design or a related field (photography, film, graphic design,
motion graphics etc.) and some experience in live performance contexts (music,
theatre, dance).

Applicants will also need to submit a personal statement (4000 characters) which
outlines their creative engagement with contemporary visual design and the
motivation that informs their application.

Selection will be based on review of the student’s previous work and an interview
held at the School. The interview may be conducted online (Skype, Zoom, Teams
etc.). All applicants will be invited to attend an interview where they will be able to
demonstrate their suitability for the programme.

The programme team consider diversity to be an enriching and vital part of
performance-making and welcome applications from individuals with disabilities and
encourage them to disclose relevant information regarding any disability when
completing their application form, thereby enabling any additional support required to
be provided during the interview process.

Students should normally be 18 years old on entry to the programme. The
Production Arts Department follows a school-wide process for admitting students
under the age of 18.

10.2 Standard Entry

Normally applicants must meet the School’s general entry requirements for
undergraduate programmes, which is two A-levels or the national or international
equivalent. In addition, students will need to submit an example of their written work
unless they already possess a GCSE English at Grade 5 or above or Grade B or
above, or equivalent English qualification

10.3 English Language requirements
Applicants who are not native speakers of English should have achieved a minimum

overall score of 6.5 in the IELTS Academic Training examination with no individual
component score below 6.0 (or equivalent).

10.4 Non-standard entry procedure
Applicants who do not meet the standard minimum entry requirements may be
considered on the basis of their prior academic studies and / or professional training

and experience.

The Digital Design & Production programme complies with a school-wide Non-
Standard Entry policy.
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Due to the collaborative and intensive nature of the Programme, and the need for
some venue specific training in safe working methods, exemption from year 1 or year
2 of the Programme is not offered at this time.
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11. Programme level Intended Learning Outcomes

The programme provides opportunities for students to develop and demonstrate the following learning outcomes. Learning
outcomes have been expressed at each level of the FHEQ (2014) in order to demonstrate the progressive nature of teaching and
assessment. These outcomes have been formulated with reference to the QAA Benchmarks for Dance, Drama and Performance
(2019), Communication, Media, Film and Cultural Studies (2019), and Art and Design (2016).

[* = transferable skill]

A - Technique and knowledge

Subject benchmark reference:

Dance, Drama & Performance: Threshold standards in subject knowledge, understanding and abilities (7.9, 7.12)
Communication, Media, Film and Cultural Studies: subject Knowledge and Understanding (4.1, 4.2, 4.3, 4.4, 4.5)

Art and Design: Threshold standards in subject knowledge and understanding, attributes and skills (6.3, 6.4, 6.5, 6.6, 4.3, 4.4, 4.5)

Year One — level 4

Year Two —level 5

Year Three — level 6

A4.1 Utilise a range of methods for the
design, production and delivery of video
materials

A5.1 Identify, appropriately select, and utilise
a range of methods for the design,
production and delivery of video materials

A6.1 Identify, appropriately select, utilise and
research new methods for the design,
production and delivery of video materials

A4.2 Identify the core processes at the heart
of the design and production workflow and
arrange their activity accordingly in order to
achieve high quality results

A5.2 Identify and appropriately select the
core processes at the heart of the design and
production workflow and arrange their
activity accordingly in order to achieve high
quality results

A6.2 Identify and appropriately select the
core processes at the heart of the design and
production workflow and arrange their
activity accordingly in order to achieve the
highest possible results

BA DDAP 2022/23
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A4.3 Configure information and program
commands and/or sequences in a range of
creative and control based software
applications

A5.3 Configure information and program
commands and/or sequences in a wide range
of creative and control based software
applications

A6.3 Configure information and program
commands and/or sequences in a wide range
of creative and control based software
applications in an original way

A4.4 Describe, analyse and interpret visual
screen based artworks

A5.4 Describe, analyse and interpret visual
screen based artworks to produce a range of
appropriate responses

A6.4 Describe, analyse and interpret visual
screen based artworks to produce a range of
responses that inform their own work

A4.5 Identify and use standard materials,
equipment and other practical resources
from a given range

A5.5 Select and use appropriate specialist
materials, equipment and other practical
resources from a given range

AB6.5 Select and use standard and specialist
materials, equipment and other practical
resources appropriate for use in a
professional context, researching extensively
to identify the best possible solution

A4.6* Evidence a range of relevant research
from a variety of sources

A5.6* Evidence, evaluate and apply relevant
research from a variety of sources

A6.6* Evidence, evaluate, apply and review
relevant research from a variety of sources

A4.7 Demonstrate an understanding of the
relevant production/project process

A5.7 Demonstrate a clear and informed
understanding of the relevant production /
project process

A6:7 Demonstrate a critical and informed
understanding of professional production
processes

A4.8* Identify Health & Safety implications in
a range of tasks.

A5.8* Evaluate the Health and Safety
implications of tasks and engage in the
process of ensuring and documenting safe
working.

A6.8* Evaluate the Health and Safety
implications of tasks and lead in the process
of ensuring and documenting safe working.

BA DDAP 2022/23
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B — Performance and/or creative output

Subject benchmark reference:

Communication, Media, Film and Cultural Studies: subject Knowledge and Understanding (5.4, 5.5)

Dance, Drama & Performance: Threshold standards in subject knowledge, understanding and abilities (7.10, 7.13)

Art and Design: Threshold standards in subject knowledge and understanding, attributes and skills (6.3, 6.4, 6.5, 6.6, 4.3, 4.4, 4.5)

Year One — level 4

Year Two —level 5

Year Three — level 6

B4.1* Interpret straightforward creative
briefs and stimuli and produce an artistic
response

B5.1* Interpret complex creative briefs and
stimuli and produce a range of appropriate
artistic responses

B6.1* Interpret complex creative briefs and
stimuli and develop a range of original and
creative artistic responses

B4.2 Generate, manipulate and modify
materials using digital platforms to produce
materials for use in performance and
installation contexts

B5.2 Generate, manipulate and modify
materials using a range of digital platforms to
produce appropriate original artistic
materials for use in performance and
installation contexts

B6.2 Generate, manipulate and modify
materials using a broad range of digital
platforms to produce innovative and creative
original artistic materials for use in
performance and installation contexts

B4.3* Identify and resolve technical
challenges in a limited range of different
contexts

B5.3* Identify, analyse and resolve a variety
of technical challenges in a range of different
contexts

B6.3* Predict and avoid problems and
technical challenges in a broad range of
different contexts

B4.4 Under direction prepare creative
materials and technical systems

B5.4 Independently prepare creative
materials and technical systems suitable for
use in a professional context

B6.4 Design and prepare creative materials
and technical systems suitable for use in a
professional context that are inventive and
effective
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B4.5* Contribute positively and effectively,
maintaining motivation and commitment

B5.5* Contribute positively and effectively to
a variety of projects whilst, maintaining a
high degree of motivation and commitment.

B6.5* Contribute positively and effectively to
a variety of projects , maintaining a high
degree of motivation and commitment whilst
remaining open minded and flexible

C — Communication and artistic values

Subject benchmark reference:

Dance, Drama & Performance: Threshold standards in Generic and graduate skills (7.11, 7.14)

Communication, Media, Film and Cultural Studies: subject Knowledge and Understanding (5.2, 5.3)

Art and Design: Threshold standards in subject knowledge and understanding, attributes and skills (6.3, 6.4, 6.5, 6.6, 4.3, 4.4, 4.5)

Year One — level 4

Year Two —level 5

Year Three — level 6

C4.1* Use language and media appropriate
to the discipline to express ideas, opinions
and information

C5.1* Express ideas, opinions and
information effectively using language and
media appropriate to the audience and
discipline

C6.1* Communicate complex ideas, opinions
and information effectively in a variety of
contexts using language and media
appropriate to the audience and discipline

C4.2* Describe their ideas about their work,
drawing on a basic knowledge of the field
and technical competency

C5.2* Substantiate ideas and opinions about
their own work, drawing on a broad
knowledge of the field and strong technical
competency

C6.2* Effectively substantiate ideas and
opinions about their work, demonstrating a
reflective approach and drawing on a broad
knowledge of the field and strong technical
competency
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C4.3 Make suggestions and informed
decisions to the design, production and
delivery of artistic material

C5.3 Make contributions, and make informed
decisions during the conception, design,
production and delivery of artistic material

C6.3 Proactively contribute to innovation and
creativity during the conception, design,
production, and delivery of artistic material

C4.4* Describe their creative process, clearly
expressing their intentions and referring to
the work of others

C5.4* Describe and explain their creative
process, using complex concepts that clearly
express their intentions and refer to the
work of others

C6.4* Describe and explain their creative
process, using complex concepts that clearly
express their intentions and refer to the
work of others using language and media
appropriate to the audience

C4.5* Develop ideas in response to feedback
from others

C5.5* Analyse and evaluate feedback from
others to develop ideas

C6.5* Analyse, evaluate, and synthesize
feedback from others to develop original and
creative ideas

C4.6* Participate, observe and reflect on
learning.

C5:6* Actively learn and seek out
opportunities to further develop their
abilities through participation, observation,
analysis and self-evaluation.

C6:6* Actively learn and contribute to the
learning of others through participation,
observation, critical evaluation, synthesis of
ideas and discussion.

BA DDAP 2022/23
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D — Professional protocols

Subject benchmark reference:

Dance, Drama & Performance: Threshold standards in subject knowledge, understanding and abilities (7.11, 7.14)
Communication, Media, Film and Cultural Studies: subject Knowledge and Understanding (5.2) Generic Skills (6.1)

Art and Design: Threshold standards in subject knowledge and understanding, attributes and skills (6.4, 6.6, 4.3, 4.4, 4.5)

Year One — level 4

Year Two — level 5

Year Three — level 6

D4.1* Engage in appropriate reflection on
their own skill and knowledge level and seek
out opportunities to further develop their
ability

D5.1* Engage in appropriate reflection on
their own skill and knowledge level and
proactively seek out opportunities to further
develop their ability

D6.1* Engage in appropriate reflection on
their own skill and knowledge level and
proactively seek out and maximise
opportunities to further develop their ability

D4.2* Record their working process

D5.2* Maintain clear and accurate records of
their working processes

D6.2* Maintain clear and accurate records of
their and their team’s working processes

D4.3* Complete tasks in accordance with the
various pressures and limitations of given
projects

D5.3* Complete, coordinate, and where
appropriate delegate tasks in accordance
with the various pressures and limitations of
given projects

D6.3* Manage, coordinate, and delegate
tasks effectively in accordance with the
various pressures and limitations of given
projects

D4.4* Complete required tasks in the time
allocated

D5.4* Use effective strategies to ensure
tasks are completed in the time available and
have the ability to work well under pressure

D6.4* Employ effective time-management
and personal organisation skills, and have
the ability to work well under pressure

BA DDAP 2022/23
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D4.5* Exhibit a cooperative attitude that is
sensitive to the collaborative nature of the
creative process

D5.5* Exhibit an objective and cooperative
attitude that is sensitive to the collaborative
nature of the creative process

D6.5* Exhibit a professional, cooperative
attitude that is sensitive to the collaborative
nature of the creative process

D4.6* Demonstrate sustained effort,
concentration and focus on a particular task.

D5:6* Demonstrate sustained effort,
concentration and focus on a range of tasks.

D6:6* Demonstrate sustained effort,
concentration and focus on a broad range of
tasks for extended periods

D4.7* Utilise a range of physical resources

D5:7* Manage physical resources accurately.

D6:7* Manage physical resources accurately,
creatively and effectively to ensure high
production values

BA DDAP 2022/23
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12. Programme Structure

12.1 Programme Duration (years)

3 Years

12.2 Mode of Delivery (full/part-time/other)

Full time

12.3 Total student learning hours

3600

12.4 % Split teaching contact hours: self-directed practice & study

40% Taught, 60% Self Directed

13. Teaching & Learning Methodology & Assessment
Strategy

Video-specific teaching and learning in year 1 is through a series of taught classes in
relevant software packages and video production techniques that culminate in
practical projects assessing the students’ application of the taught material in internal
collaborative video projection projects. Year 1 students also study 4 modules shared
with the BA Production Arts students that develop their basic event skills, rigging
knowledge and collaborative practice, as well as giving them the opportunity to follow
introductory courses (Associated Studies) in up to 4 other Production Arts teaching
areas (1 week in each). These shared modules establish a secure foundation of
basic skills and understanding (including significant Health & Safety) across all
students in the Production Arts department whilst helping to ensure a social and
collaborative bond between all the new students in the their initial autumn term.

To accommodate both teaching and project work, the year 2 and 3 working weeks
are normally split into three ‘project development’ days and two ‘teaching’ days. The
normal pattern of teaching days will be Wednesday and Thursday, though this may
be subject to occasional variation. Where this balance is affected by project
circumstances (such as an off-site install week, where returning to the school for
teaching is impractical) any affected timetabled teaching will be rescheduled to a
more suitable time-slot and agreed with the affected students in advance. Termly
schedules will be disseminated in advance and updated as required.

Details of internal and external projects will be made clear in a project brief that
outlines the nature and timescales of the project, the processes and practices being
assessed, The learning opportunities offered by the project, the relevant learning
outcomes and assessment criteria, the supervising lecturer and all submission /
feedback deadlines.
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Teaching and learning in years 2 and 3 is primarily delivered through collaborative
projects facilitated through interaction with internal and external projects and
commercial activity (such as Guildhall Live Events (GLE) which is responsible for the
implementation of a range of commercial video-mapping and interactive-media
projects for the School). These projects (and clients) come from a wide range of
companies and individuals across the country and are combined with a series of
classroom-based lessons and workshops designed to equip students with the
necessary skills, techniques and knowledge to successfully complete the practical
aspects of the programme. Year 2 students also spend 6 weeks (in either the
autumn or spring terms) in an elective module where they continue to study in one of
the 4 areas studied in year 1 as Associated Studies. This develops the students’
broader knowledge of the various departments involved in live production and gives
them an opportunity to experience and develop a broader skillset.

The programme will cover three core areas of activity: technical, logistical and
creative - the creative aspect being the driving forces for the other two. The
programme has a design focus and all projects, will have a strong design element.
Students will always be directly involved in the design process, but will be made
aware of the creative/artistic aims/goals of the project and that the technical and
practical processes will be constructed in order to achieve creative targets rather
than for the pure pursuit of technical competency and exploration. Other aspects of
the programme such as classroom based teaching, self-directed study or laboratory
work may focus on technical and practical skills, but these will still be linked (in
theory or practice) to creative contexts where their application would be utilised.

The multifaceted and fast changing nature of the subject will require input from a
range of staff including the Production Arts Departments team and a range of
specialist programmers, creatives, designers and technicians being brought in on an
ad hoc basis. When visiting specialists are involved in a project they will contribute to
student assessment by offering feedback to the Production Arts Staff who will use
this feedback to inform the assessment process. The programme itself will focus on
core principles of the subject, and although there will be much exploration of
technology, tools and equipment the fundamental crux of the programme will be on
the uses and practices rather than specific technology. This will allow the programme
to move with the trends and demands of the professional industry and to stay
current.

There will be certain core projects that recur on an annual basis (usually in the
summer term each year). By having predictable projects, the course can be planned
with the secure knowledge that the students’ needs, learning outcomes, parity of
experience and scheduling demands can all be achieved. This set of fixed projects
will be supplemented by a series of ad hoc projects that may change each year.
These additional projects may cover particular trends and changes in the field and
take advantage of particular opportunities for students to experience specific learning
and networking opportunities whilst ensuring the viability and appropriateness of any
given project in terms of its ability to achieve the necessary learning outcomes.

Projects will include staff leaders/mentors. This may be full and/or part time

members of the Production Arts departments’ team, visiting/guest lecturers,
practicing professionals and alumni. The role of the leaders/mentors will differ for
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students across the year groups, with first years having a closely guided experience
whereas third years having more freedom and responsibility — but all students will
have a focal point for their learning who they can approach for support advice and
feedback.

Students will, in the main, experience a linear learning pattern in year 1 where they
are taught a topic in a class or workshop, then have the opportunity to explore this in
personal study/self-directed time and apply this on formal mentor-lead project work
(either internal or external/commercial) before reviewing their learning/experience in
a reflective exercise. In all 3 years, during the autumn and spring terms of each year,
students work on projects at various levels (crew, tech support, designer etc.) and in
various roles, often interacting with the clients, setting up and installing equipment
and designing video and digital content. All the work the students do is expected to
be working towards or achieving a professional standard.

Students will be encouraged to undertake additional software and hardware training
as part of their self-directed study in the form of online training services (such as
LinkedIn Learning, Total Training, Maxon cineversity, Greyscale Gorilla, The Pixel
Lab etc.) and through professional training at various programme partners (such as
MAXON-Certified BASIC Training, Adobe Authorised Training Courses by Certified
Adobe Instructors (After Effects, Photoshop, Premier Pro, lllustrator), Hippo School
Certified Training, D3 Certified Training, Barco University).

The teaching will be supported by regular group seminars and provision of individual
mentors drawn from a pool of resident staff and professional practitioners (some on-
going and some project specific). Where specific technical skills in another area
need to be addressed the student may select from the various Associated Studies
options available on the current Production Arts programme.

Interface between DDAP and TT Pathway (BA (Hons) Production Arts)

The BA (Hons) Digital Design & Production (DDAP) is a discrete programme in the
Production Arts department that develops and trains students to be professional
practitioners in video design and media production and assorted related skills
(animation, live capture, AR/VR etc.). However, the course shares the school and
department ethos of health & safety, collaboration and supportive development
which form significant aspects of the first year of study of both the current DDAP and
Production Arts (PA) degrees. Therefore both first year cohorts partake of
collaborative learning across a number of shared first year modules to establish a
foundation of skills which benefit both cohorts before they start to specialise in their
chosen areas.

The Theatre Technology (TT) pathway of the PA degree also shares with DDAP the
initial video teaching at the beginning of year one that introduces both sets of
students to the basics of video design and projection mapping (the Intro to Video
project) where students are intermingled into small groups to again develop their
collaborative creative skills. This collaborative development is further developed in
the Group Project (Personal and Professional Development 1 module, shared with
PA) and the Cross-school project (that also includes year 1 students from the Acting
and Music departments).
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In years 2 and 3 there are also opportunities for DDAP and PA students to work
together on various internal and external projects in various roles (Production
Management, Stage Management, Sound Design, Lighting Design, Video Design
and Technical Management etc. (and various supporting technical roles)). These
roles offer diverse opportunities for students across all the PA pathways but
particularly for TT students who share the more technical skill-base of installing
audio and visual equipment and the associated design sKills.

The opportunities for TT and DDAP students to collaborate on projects has grown
significantly over the last three years with the successful implementation and
development of the Guildhall Live Events (GLE) department who have established a
significant precedent in developing and delivering commercial projects with external
clients that require a range of skills and therefor a wealth of opportunities for
students across the school (but particularly from the Production Arts department) to
engage and work collaboratively on large-scale projects across the country.

The video curriculum is predominantly delivered by the Lecturers in Video who make
up part of the TT Teaching team and are managed by the Head of Theatre
Technology who is the Pathway Leader for Theatre Technology and the Programme
Leader for DDAP. Video teaching across both DDAP and TT is supplemented by
various freelance lecturers / practitioners who bring unique and cutting-edge skills to
the video curriculum. Students who work on external (GLE) projects also get to work
with external clients and creatives from across the commercial events industry.

Production Arts Department Principles

The department embraces a set of principles that encourages individual creativity
and departmental collaboration:

Be Creative

Be Supportive

Be Humble

Be Respectful

Be Courageous

Be Forgiving

Be Kind

Learn to be the best of yourself
We’re all in it together

Assessment

Assessment methods used are shown in the tables below. Detail on each
assessment is shown in the module specifications.

The assessment framework employed for this programme is based on the students
engaging with course activity in a progressively more complex and informed way.
This begins in year one with classroom based exercises and project work where
students are in minor roles carrying out simple tasks under the instruction of the staff
team and senior students. Their involvement at this stage is mainly focused on
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familiarisation and gaining insight and understanding. Assessment methodology is
therefore concerned essentially with checking competences and technical skills
through practical work, multiple-choice tests and completion of skills acquisition
records. Contextual knowledge about contemporary theatre, period style and history
of performance is assessed through portfolio. The students’ early development of
insight and understanding into the collaborative nature of their work and
interpersonal relationships is assessed through the self-reflective account.

In year two the demands placed upon students increase to include practical decision
making, identification of resource requirements and determination of suitable
practical, technical and creative solutions. They will still work under the guidance and
instruction of staff and senior students, but will have a greater level of personal
responsibility which is reflected in the complexity of the tasks they are assigned.
Assessment is primarily through the practical work where underlying competences
and understanding are now expected to be applied and analysed in a systematic
way. Students are required to complete self-reflective evaluations of each allocation.
These evaluations are expected to be more perceptive and discerning in the issues
explored.

In the third year students are expected to take on leadership roles on each project.
They will have clear technical, practical or creative responsibilities and will need to
manage their own time and that of the team of student’s working with them. They will
still liaise closely with the staff team, but the nature and complexity of the tasks they
are assigned will require an ability to analyse and synthesise both new and
previously acquired skills, techniques and knowledge and an engagement with the
management of the project and of independent learning. The viva voce is intended
to test the students’ ability to discuss and defend their work in a professional manner
whilst reflecting on the key aspects of the project process, their contribution to that
process and to the final outcome. The students’ work is also assessed by means of
a portfolio which gives students the opportunity to present their work in a
professional media-based context.

Regular formative feedback will be given in seminars and one-to-one tutorials.
Reflective feedback for each project will be discussed verbally in a group tutorial held
within one week of completion of each project. Final summative feedback of
submissions will be provided within 15 working days of hand-in date.

(* - indicates a shared module)
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YEAR 1

Participation & engagement

Practical Work

Projects

Viva Voce

Portfolio
Written Exam

Personal & Professional
Development 1*

< |Written assignment

< |Presentation

Contextual Studies 1*

<

Stagecraft & Production Process*

Associated Studies*

Video Design and Production 1

Technical Workshop

YEAR 2

Written assignment

Practical Work

Projects

Presentation

Viva Voce

Portfolio
Written Exam

Personal & Professional
Development 2*

< [Participation & engagement

Video Design and Production 2

(\

(\

Technical Workshop 2

<\

Electives (only 1 taken)

Stage Management*

Technical Management*

Electrics*

Sound

Prop Making*

Scenic Art*

Scenic Construction®

Costume*

NENENENANENENAN
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13.1 Arrangements for Feedback to Students on Assessed Work

Students normally receive formative feedback (this is feedback that is delivered while
a task is ongoing or at the end of a ‘mock’ assessment) and summative feedback
(this is feedback delivered at the end of a block of teaching or after an assessment).
All types of feedback are an important part of the course as this will help inform
students of what they need to work on in order to improve. Please see the guide
below for further information on how feedback is delivered throughout the

programme.
Year 1 Modules | Oral Feedback Written Feedback
Personal and | Summative Oral feedback is Summative written
Professional provided following the group feedback is provided
Development 1 | presentation. within 15 working days
following submission of
the Evaluative Essay.
Stagecraft and | Formative oral feedback is provided | Summative written
Production by module tutors on an ongoing feedback is provided
Process basis throughout the duration of the | within 15 working days at
module. Summative oral feedback is | the end of the module
given following completion of the
practical exercises.
Contextual Formative oral feedback is provided | Formative written
Studies by module tutors and student peers | feedback is provided at
following class presentations. the end of Term 1.
Summative feedback is
provided within 15
working days following an
assessment point.
Associated Formative oral feedback is provided | A summative feedback
Studies by module tutors throughout the sheet is provided within
duration of the module.
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Year 1 Modules

Oral Feedback

Written Feedback

15 working days of the
end of each short course.

Video Design
& Production 1

Formative oral feedback is provided
by module tutors and visiting staff on
an ongoing basis throughout the
duration of the module.

Summative written
feedback is provided
within 15 working days
following an assessment
point.

Technical
Workshop 1

Formative oral feedback is provided
by module tutors and visiting staff on
an ongoing basis throughout the
duration of the module.

Formative feedback is
provided on a termly
basis and summative
written feedback is
provided within 15
working days following an
assessment point.

Year 2 Modules

Oral Feedback

Written Feedback

Personal and
Professional
Development 2

This module is Pass/Fail on the
basis of attendance. No feedback is
provided.

This module is Pass/Fail
on the basis of
attendance. No feedback
is provided.

Video Design
& Production 2

Formative oral feedback is provided
by module tutors and visiting staff on
an ongoing basis throughout the
duration of the module.

Summative written
feedback is provided
within 15 working days
following an assessment
point.

Technical Formative oral feedback is provided | Formative feedback is
Workshop 2 by module tutors and visiting staff on | provided on a termly
an ongoing basis throughout the basis and summative
duration of the module. written feedback is
provided within 15
working days following an
assessment point.
All Elective Formative oral feedback is provided | Summative written
Modules by module tutors and visiting staff on | feedback is provided

an ongoing basis throughout the
duration of the module.

within 15 working days of
the submission of the
Production Portfolio at the
end of the allocation.

Year 3 Modules

Oral Feedback

Written Feedback

Innovation in Oral feedback is provided by the Summative written
Expanded student’s supervisor. feedback is provided
Cinema within 15 working days
following an assessment
point.
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Year 3 Modules | Oral Feedback Written Feedback

Technical Formative oral feedback is provided | Summative written
Workshop 3 by module tutors and visiting staff on | feedback is provided
an ongoing basis throughout the within 15 working days
duration of the module. following an assessment
point.
Professional Oral feedback is provided by the Summative written
Portfolio student’s supervisor. feedback is provided

within 15 working days
following an assessment
point.
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14. Years and modules

YEAR 1 Core modules: students must take and pass all of the following:

Title Credits | Level
Personal & Professional Development 1* 10 4
Contextual Studies™ 20 4
Stagecraft & Production Process® 20 4
Associated Studies* (See side note) 10 4
Video Design and Production 1 50 4
Technical Workshop 10 4
TOTAL CREDITS 120 4

Choice of
Associated
Study courses
informs
Elective
choices in Year
2

YEAR 2 Core modules: students must take and pass all of the following:

Title Credits | Level
Personal & Professional Development 2* 10 5
Video Design and Production 2 75 5
Technical Workshop 2 10 5
Elective Module* 25 5

e Stage Management

¢ Production Assistant

e Electrics

e Sound

e Prop Making

e Scenic Art

e Scenic Construction

e Costume
TOTAL CREDITS FOR CORE MODULES 120 5

YEAR 3 Core modules: students must take and pass all of the following:

Title Credits | Level
Innovation in Expanded Cinema 35 6
Video Design and Production 3 75 6
Professional Portfolio 10 6
TOTAL CREDITS 120 6

*Denotes a module shared with the BA (hons) Production Arts programme
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15. Curriculum map relating programme learning outcomes to modules

Year 1 Modules
Level 4

A4.1
A4.2
A4.3
A4.4
A4.5
A4.6
A4.7
A4.8
B4.1
B4.2
B4.3
B4.4
B4.5
C4.1
c4.2
c4.3
C4.4
C4.5
C4.6
D4.1
D4.2
D4.3
D4.4
D4.5
D4.6
D4.7

Personal &
Professional v ViV v |V v v v v v IV v v iIivi v
Development 1
Contextual v|v v v v v v v v
Studies

Stagecraft &
Production v v v |V v v v iV
Process
Associated
Studies

Video Design
and Production 1

Technical viviviv]iv]iv v v v viviv v v
Workshop 1
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Year 2 Modules Level 5
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Personal &
Professional v v v v
Development 2
Video Design and viviviviviviviv]i |viv v v iv] |v|viviviviv]| |v|vi iviv|v|v]v
Production 2
Technical Workshop 2 VIiVIVIVIVI|V v V|V VI vV ViV
Elective v AR A RER4 v v v v v |V v VI iV v |V

Year 3 Modules
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Innovation in

Expanded viviviviv|iv]|v]|v viviviv|v vivi|ivivi]v v | v v v | v

Cinema

Video Design

and Production| v | v | v | v | v | v | v |V viviviv|v vivi ivivi]iv|v viviviviv|iv]|v

3

Professional vV v v v viviviv]|v]v v v v

Portfolio
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16. Assessment Regulations

These regulations are in addition to the general assessment regulations for taught
programmes in the Academic regulatory framework covering Board membership,
attendance at examinations and submission of coursework (including late penalties),
extenuating circumstances, external examiners and academic misconduct. A student
undertaking professional work in place of a project allocation will still be required to
comply with all School regulations and any other regulations governing their
programme of study.

16.1 Requirements to pass a module

In order to pass a module and acquire the associated credit, a student must
complete all the assessment components of the module.

Full details of each module’s pass requirements are set out in the module
specifications.

16.2 Requirements for progression

To progress from year 1 to year 2 a student must pass each module in year 1 with
an aggregate mark of 40% or greater and acquire 120 credits.

To progress from year 2 to year 3 a student must pass each module in year 2 with
an aggregate mark of 40% or greater and acquire 120 credits.

To pass year 3 a student must achieve an aggregate mark of 40% or greater in each
module and acquire 120 credits.

16.3 Reassessment / Re-sit Provisions

Where a student has failed an assessment component, or not met the minimum
requirements to pass the module, the Programme Assessment Board will offer a re-
sit of the failed assessment component, as laid out in the Academic regulatory
framework.

Where a student cannot be reassessed in the same format as at the first attempt due
to practical difficulties related to performance and/or collaborative work, the
Programme Assessment Board may recommend an alternative form of assessment
(“Special Scheme of Study”) which equally meets the learning outcomes and
standards.

A module component may be re-sat only once.
The Programme Assessment Board may, exceptionally, recommend to the School
Board of Examiners that the student be permitted to re-sit during the course of the

following year, with or without attendance.

A re-sit fee will be payable (re-sit fees are published on the School’s website).
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All reassessment will be capped at the pass mark.

Failure at reassessment, where a failed module or component cannot be
compensated for, may lead to a recommendation of Fail/Withdraw.

16.4 Award regulations

Award of Certificate of Higher Education in Digital Design & Production

If a student wishes to cease their studies at the end of year 1 and has passed all the
modules associated with Year 1, the Assessment Board shall recommend that they

be awarded a Certificate of Higher Education in Digital Design & Production.

Of the 120 credits, 60 credits specifically relate to Digital Design & Production and 60
credits from Production Arts.

The mark for the award will be the end of year mark based on the aggregated credit
weighting of each module in year 1.

The classification of the Certificate Award shall normally be:

Classification Minimum %
Distinction 70%
Merit 60%
Pass 40%

Award of Diploma of Higher Education in Digital Design & Production

If a student wishes to cease their studies at the end of Year 2 and has passed all of
the modules in Years 1 and 2, the Assessment Board shall recommend that they be
awarded a Diploma in Higher Education in Digital Design & Production.

The mark for the award is based on the assessment of modules taken in Years 1
and 2 of the Programme with the following weighting:

Module %
Video Design and Production 1 10%
Elective 10%
Video Design and Production 2 60%
Technical Workshop 2 20%
Total 100%

The classification of the Diploma Award shall normally be:

Classification Minimum %
Distinction 70%
Merit 60%
Pass 40%
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BA (Hons) in Digital Design & Production

To qualify for the BA (Hons) in Digital Design & Production, the student must satisfy
the pass requirements for Years 1, 2 and 3. The overall aggregate mark for the
Degree shall be calculated using the following percentage marks achieved in years 2
and 3:

Module %
Video Design and Production 2 15%
Innovation in Expanded Cinema 30%
Video Design and Production 3 40%
Professional Portfolio 15%
Total 100%

The classification of the Degree Award shall normally be:

Classification Minimum %
Class 1 70%
Class 2 Upper Division | 60%
Class 2 Lower Division 50%
Class 3 40%

16.5 Fail Withdraw

Where, having exhausted any resit opportunities, a student fails to meet the pass
requirements for a year of the Programme and is not eligible for the award of a lower
level qualification, the Assessment Board shall recommend that the student withdraw
from the Programme.

16.6 Periods of Study

The maximum period of study including any repeat years and/or periods of deferral
or interruption will be the length of the programme plus two years.

16.7 Scheduling of Assessment

The assessment schedule for all modules will be published in the Programme
Handbook and distributed to students at the beginning of the academic year. Where
the flexible nature of external (GLE) projects impacts on the prescribed assessment
schedule, students will be informed ASAP according to the course assessment

policy.

16.8 Further Regulations for attendance and engagement

Students are reasonably expected to attend and fully engage with all scheduled
classes and learning activities in which they are participating (whether on-site, off-

site or online). Deadlines for written work are announced well in advance, taking into
account schedules.
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Whilst acknowledging that unforeseen circumstances do sometimes occur that
prevent a student from attending or engaging fully, nonetheless the programme
requires a very high level of attendance and engagement in order that a student can
meet the learning outcomes, fulfil the requirements of assessment and achieve a
pass. Additionally, a high level of attendance and engagement is required in order
that a student does not adversely affect the learning experience of other students as
they study and work together as a team. Whilst acknowledging there may not be
100% attendance for good reason, this does not imply that a small amount of
inexcusable absence is acceptable and students are reasonably expected to achieve
a minimum of 80% attendance (whether on-site, off-site or online) in each taught
module (or each short course in the case of Associated Studies) in order to pass.

When assessing a student’s work, the quality of the work is a key factor, however
excused absence both generally and/or at specific assessment points may result in a
reduction of marks and possible failure of a module if the learning outcomes have
not been met. Unexcused non-participation in key assessment points may result in a
zero mark for that module.

In case of persistent problems with attendance, punctuality or engagement, students
face action under the School’s Course Participation Regulations as well as
jeopardising the result of their module.

Extenuating circumstances for non-participation, late submission or non-submission
of written work include, but are not limited to serious chronic iliness and death or
serious illness of close family member. Circumstances within the control of a student,
or circumstances which are foreseeable and avoidable would not normally be
classed as extenuating circumstances. All applications for Extenuating
Circumstances are considered under the School’s Extenuating Circumstances

policy.

If a student is seriously unwell and cannot come in to School, the student must
contact Production Arts & Drama Administration, preferably before their first
scheduled class is due to start and will need to phone in on subsequent days unless
formally signed-off sick. If the absence persists for more than 5 days, students are
expected to provide authoritative medical evidence of their iliness.

If, for good reason, a student wants to be excused in advance from a scheduled
learning activity the student must seek permission from their Head of Pathway, and if
it is granted, inform the relevant tutor(s) in good time and submit a formal request
through the School’s online student portal eGo.

Absence due to ill health affecting a key assessment point must be covered by
adequate medical certification (as defined in the School’s policy ‘Attendance at
examinations & submission of coursework’ in ‘General assessment regulations for
taught programmes’). The requirement to provide adequate medical certification as
defined in this School policy may also be invoked in the case of persistent problems
with attendance or engagement due to ill health.

Requests for an extension to a submission deadline should be submitted in writing to
the DDAP Programme Leader. Where the DDAP Programme Leader considers there
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to be good reason for allowing an extension, a revised submission date shall be set
and the student informed

The School’s Extenuating Circumstances panel makes final recommendation on the
granting of extensions. The student is expected to comply with all submission
requirements for written work regardless of whether an extension has been approved
or not.

16.9 Participation in Video Design & Production 3

A student may, at the discretion of the Director of Production Arts, substitute
professional work for the assessments components in Video Design & Production 3,
provided that the professional work is demonstrated to be of equal or greater
educational equivalence to the substituted work and will lead to a piece of work
which can be practicably assessed by the internal examiners and reviewed and
moderated by the External Examiner (e.g. a live performance within London). On a
case-by-case basis, the Director of Production Arts and the DDAP Programme
Leader will determine the equivalency of the work, taking into account the
educational experience for each professional engagement and will also determine
the equivalency in terms of assessment component/s.

When a student is given dispensation, and when the allocations for that production
have already been published, that student may be responsible for covering any
reasonable costs the Production Arts Department may incur in recruiting a
replacement for their allocation if there are no internal options available.

A student undertaking professional work in place of an allocation will still be required

to comply with all School regulations and any other regulations governing their
programme of study.
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17. Module Specifications

17.1 Personal and Professional Development 1

1. Module Title Personal and Professional
Development 1

2. HE Level 4

3. Credit Value 10

4. SITS module code PPD1001N

5. Location of Delivery Guildhall School

6a. Module T