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The purpose of the procedures 
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From time to time Guildhall may be faced with the sad event of a student or staff death. These 
procedures have the following objectives: 
1. Coordinating an appropriate level of response from the School;
2. Avoiding confusion through the development of clear lines of responsibility;
3. Mitigating institutional risk by ensuring legalities are observed, and the interests of the School are
protected in cases where negligence might be alleged;
4. Acting with common sense in mind.

In the event of a death the relevant annex should be circulated to the post holders outlined in the 
responsibility table below so they are aware of what actions they need to take and when. 

Data protection and the deceased 
Although the General Data Protection Regulation does not apply to the deceased, there will be cases 
where a request for sensitive information about a deceased person also relates to personal 
information about another identifiable living individual. Care should be taken in all communications. 

Annex 1: Procedure in the event of a current student death (and recent alumni who 
have not yet graduated) 
Overall co-ordination is undertaken by the Head of Student Affairs (or nominee). 

Annex 2: Procedure in the event of a death of a current staff member 
Overall co-ordination is undertaken by the Head of Department. 

Annex 3: Procedure in the event of the death of an alumnus 
Overall co-ordination is undertaken by the Deputy Head of Development (Engagement) 

Annex 4: Discovery of a death on School premises 
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ALTERNATIVE FORMATS 
Please contact research@gsmd.ac.uk stating the format you require. 




