
STUDENT INSTRUCTIONS FOR APPLYING FOR A US FEDERAL LOAN 2022/23

will tell you how much you can borrow 
let you tell us how much you want to borrow 
gives you a checklist of the evidence you must submit to the School in your application. 

Applying for a federal loan is a complex process, but by following the correct steps it should not be too difficult to complete the application. 
Please read carefully the following instructions about how to apply for a Federal Loan, and overview of the steps that are taken by the School to
administer your application. If you need any assistance with the application process, please do get in contact. The School will not know if you
have not completed all the necessary steps for each loan, so it is important to maintain good communication. 

The flowchart on the next page will help you through all the required processes in the correct order. You will also need the Cost of Attendance
spreadsheet, which: 

You must complete all the steps in the flow chart before submitting the documents to the School. 
We are unable to originate and confirm your loan if anything is incomplete. 

Take the time to carefully read through the flowchart before you start. There are some stages where we need a screen-shot as evidence and if
you run past that stage then you may have to start over again to get back to it. This is particularly important at the credit check (for PLUS loans)
because if you miss it, you have to wait at least 24 hours for the email from the US Department of Education. If that email only states that you have
done a credit check but does not give the result, then you will have to go through the credit check and screen-shot again. Each application for a
credit check is logged on your credit rating and multiple credit checks may affect your credit rating in the future. 

To send the evidence to us, we would suggest that you send your data by using OneDrive, Google Docs, iCloud or Dropbox. We need all the
evidence from you at the same time; if anything is missing we cannot start the origination process. Please do not send only part of the required
information – it is best to wait until you have everything ready at the same time. 

As you are borrowing public funds, please be mindful that taxpayers do not expect students to have a higher standard of living than they do. It is
not unreasonable that there are strict rules and regulations relating to eligibility, financial need and how much a student is entitled to borrow.
Please ensure you borrow only the money that you need. 

When you have finished and collected all the evidence, you can use OneDrive, Googledocs, iCloud or Dropbox to attach the evidence and send an
email as directed below: 

To: studentfundingofficer@gsmd.ac.uk 
Subject US Loan SURNAME NAME 

We are happy to help if you are having problems, but please read the instructions and follow the flowchart before you contact us. If you have
completed FAFSA correctly, then all other parts of the flowchart should take you only a couple of hours, but if you miss screenshots or other key
steps it may take you a few days to complete the process. We will advise you as soon as we receive the documents, start work on your loan
application, and when your loan documents are on the way.



Apply to FAFSA

Print SAR (save as

PDF ready to send)

Is there an

EFC at the top

right of the

front page?

Go to the Guildhall School of

Drama's US Loan website.

Download the spreadsheet called

Cost of Attendance 2022. 
FULLY complete the personal

details and use the information from

the SAR to complete this form.

The form will tell you what loans

you can have. You must use the

bottom of the form to say how much

you want to borrow. Save this file;

you will need it again. 

 

Do you want to borrow a PLUS

Loan?

Go to www.studentloans.gov

Apply for your Plus Loans,

Credit Check and either take

a screen shot to send to

Student Funding Officer in

your pack or include the

email sent to you about your

credit check. 

 

Are you Accepted or

Declined?

You will not be

able to borrow a

PLUS Loan.

Try again with an

endorser.

Go to www.studentloans.gov

 

Complete Master Promissory

Notes (MPNs). One for Direct

Loans and one for PLUS loans). 

 

Print MPNs (save as pdf files)

Complete Entrance Counselling at

www.studentloans.gov for Direct

Loans and PLUS loans even if you’ve

done it before. If you don’t, the USDE

system will block your loans.  

 

Either take a screen shot to 

send in your pack or send the

completion certificate as a pdf file by

using OneDrive, Google Docs, iCloud

or Dropbox. 

Application for
Student Aid

rejected

Your completed Cost of attendance.xls

PDF copy of MPN for Direct Loan(s)

Entrance Counselling completion

Attach if applying for PLUS Loans -

PDF copy of MPN for PLUS Loan.

Your email of accepted credit check

Complete the Checklist page in the Cost

of Attendance spreadsheet

Prepare an email to

studentfundingofficer@gsmd.ac.uk 

Subject: USL SURNAME Forename

 

Send the following electronic files by using

OneDrive, Google Docs, iCloud or Dropbox:

 

1.

2.

3.

a.

b.

4.
Loan Certificate for Visa issued

and sent by email and post.
 

Only a letter on headed paper

and signed by an authorised

staff member will be accepted

by the Border Agency.

Application for
Student Aid

accepted

DECLINED

US FEDERAL LOAN APPLICATION PROCESS 2022/23

START HERE

YES

NO
YES

ACCEPTED

DONE

NOT 
DONE

DONE & HAVE
PROOF

ANY ATTACHED FILES NOT COMPLETE OR
MISSING AND/OR ANY PIECE OF DATA

PROVES TO BE NOT TRUE

ATTACHED FILES ALL COMPLETE AND
ALL DATA CHECKED AND TRUE

NO

https://studentaid.gov/h/apply-for-aid/fafsa
https://www.gsmd.ac.uk/study-with-guildhall/fees-and-funding/us-federal-loan
https://studentaid.gov/plus-app/
mailto:studentfundingofficer@gsmd.ac.uk
https://studentaid.gov/endorser-addendum/
https://studentaid.gov/mpn/
https://studentaid.gov/entrance-counseling/
http://www.studentloans.gov/
mailto:studentfundingofficer@gsmd.ac.uk

