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         Summary of Terms and Conditions of Employment 
 

This summary is given as a guide and is not intended to form part of an individual’s contract of 

employment. 

 

Contract 
 

The position is offered on a permanent basis. 

 

Salary 
 

The salary range for this job is £66,190 - £75,010 per annum inclusive of all allowances.  This figure 

will be reviewed annually from 1 July in line with the pay award for other salaried staff within the 

City of London Corporation.   

 

Pension 
 

The pension scheme provided by the City of London is the Local Government Pension Scheme 

(LGPS).  The LGPS is a public sector, statutory, funded, defined benefit pension scheme.  Benefits 

are accrued based upon scheme member’s salary and the length of time for which they are a member 

of the scheme.  

 

You will automatically be admitted to the City of London Corporation’s Pension Scheme.  Member 

contributions are based upon the rate of pensionable pay received by the scheme member. Members 

contribute between 5.5% and 12.5% of their pensionable pay to the scheme, depending on salary. 

Please see here for the contribution bands. There is also an option to join the 50/50 section of the 

scheme where members pay half the contribution rate and accrue benefits at half the accrual rate. 

 

The current employer contribution rate for the City of London is 21%. 

  

Further details can be found on the national LGPS website and/or the City’s pension website.  

 

If you do not wish to join the Scheme you must make a formal declaration stating you wish to opt out.  

You may contact the Pensions Office directly should you have any queries relating to the Local 

Government Pension scheme and your entitlements under this scheme. 

 

 

Hours of Work 
 

Normal hours of work are 35 hours per week excluding lunch breaks, Monday to Friday, inclusive but 

the post holder shall be expected to work the hours necessary to carry out the duties of the position.  

 

https://www.lgpsmember.org/your-pension/the-essentials/your-contributions/#the-cost-to-you
https://www.lgpsmember.org/
https://www.cityoflondonpensions.org/
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Frequency and Method of Payment 
 

This is a monthly paid appointment and salaries are credited to a Bank or Building Society Account 

on the 11th of each month. 

 

Annual Leave 
 

There is an entitlement of 28 days annual holiday plus Bank Holidays.  There are subsequent 

increases to entitlement to annual holiday according to length of service. 

 

Continuous Service 
 

If you join the City of London Corporation without a break in service (subject to certain exceptions) 

from another body covered by the Redundancy Payments (Local Government) (Modification) Order 

1999, your service with that institution will count for the purpose of continuous service. The amount 

of continuous service which you have will affect your entitlement to certain contractual benefits; for 

example, annual leave, sick leave and maternity leave. A full explanation of Continuous Service is 

contained within the Employee Handbook. 

 

Probationary Period 
 

You will be employed initially on a six-month probationary period.  Should either party wish to 

terminate the employment during this period, then one week’s notice will be required on either side, 

except for summary termination for gross misconduct. 

 

Notice Period 
 

Two months by either party after satisfactory completion of probationary period. 

 

Learning and Employee Development 
 

The City of London provides for financial support and time off for staff to study for appropriate 

qualifications which relate to their duties or undertaking professional skills update training. There is 

also an in house programme covering more general training needs. 

 

City Benefits 
 

As an employee of the City Corporation, you have access to exclusive discounts and privileges 

through a combination of internal offers from our departments and an external service we have 

subscribed to from Reward Gateway. 

 

Employee Volunteering Programme 
 

The City Corporation, in line with its aims to contribute to a flourishing society, shape outstanding 

environments and support a thriving economy, offers employees paid special leave time during 

normal hours to encourage employees to volunteer their time and skills to Volunteer Involving 

Organisations (VIOs) operating within the Square Mile, London and beyond. 

 

Full-time employees may take up to 2 days or 14 hours per year in which to volunteer, between 1 

January and 31 December. For temporary and part time employees these hours are adjusted pro rata. 

Volunteering time can be taken in smaller bite size e.g. 2 hours a week over 7 weeks, where this can 

be accommodated by the City Corporation and meets the requirements of the volunteer organisation 
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Sickness Absence and Pay 
 

The City of London Corporation has a comprehensive Occupational Sick Pay scheme, details of 

which can be found in the Employee Handbook which will be made available to you upon 

commencement


